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Philip’s Academy Charter School of Newark
Mission Statement
Philip’s Academy Charter School is committed to helping it’s young men and women, with
love and support, build a strong foundation for life. At Philip’s Academy, learning happens
everywhere, both inside and outside the classroom.

Leader in ME:
8 Habits of Highly Successful Students
Philip’s Academy practice Leader in Me as an approach to Social and Emotional Learning (SEL).
Our SEL takes an “inside out” approach. Teachers internalize the 8 Habits professionally and
personally to be better models for our students. Teachers and Administrators integrate the
habits into their curriculum, Project-Based activities, Schoolwide functions and at home starting
from Kindergarten to 8th grade. Most importantly, at the core of this program is the belief that
every child is a leader and leadership takes many forms. Students at PACS take on leadership
roles within and outside of the classroom as early as Kindergarten.
The Framework provides a unique approach to integrating highly effective practices throughout
a school’s culture.
Instead of focusing on academic measures alone, Leader in Me embodies a holistic approach to
education, redefining how schools measure success. This approach empowers educators with
effective practices and tools to:

● teach LEADERSHIP to every student,
● create a CULTURE of student empowerment,
● and align systems to drive results in ACADEMICS.

The 8 Habits are:
Be Proactive
Begin with the End in Mind
Put First Things First
Think Win-Win
First Seek to Understand
Synergize
Sharpen the Saw
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Guiding Principles
Philip’s Academy Charter School believes that an appropriate education:
Interacting with Adults
●
●
●
●
●

Follow the directions of faculty and staff at all times
Treat all persons in the building with courtesy and respect
Never walk away when someone is speaking to you
We appreciate when you great visitors and volunteers
warmly and introduce yourself
Respect the time of your parents and family by heading
straight downstairs during dismissal

Respecting Your Peers
●
●
●
●
●

Respecting Our Building
●
●
●
●
●

Take good care of all books, computers and other school
materials
Never write on desks, lockers, walls or other inappropriate
areas
Respect our furniture and tell your teacher or an adult if
something is damaged or broken
Leave every space you use cleaner then you found it
Don’t litter - in or out of the building

Community Time & Assemblies
●
●
●
●
●

Dining Hall Expectations
●
●
●
●
●
●
●

Stay in your assigned seat unless you have permission to
get up
Use a Level One voice (see below)
Use good manners
Try all your food
Turn off your voice when an adult is on the mic – LEVEL 0
Always do your assigned job
Walk carefully – never run

Level Zero – No speaking, no noise
Level One – Quiet, low volume conversation
Level Two – Normal volume for group work
Level Three – Outside voice for outside play ONLY
Following directions the first time they are given is
important and helps keep us productive and safe

Stay at a Level 0 (see below) at all times unless asked to
participate
Enter and exit at a Level 0
Sit on your bottom and stay seated at all times
Stay focused on the presentation/speaker
Ask to use the bathroom only when it is an emergency

Bathroom Expectations
●
●
●
●
●

Understanding Volume Levels
●
●
●
●
●

Always be polite and willing to listen to your classmates
Respect the personal property of others – if it’s not yours,
please don’t take it
Respect the good name of others – never be a bully
Address issues directly with your classmates/don’t be quick
to tattle!
TREAT OTHERS AS YOU WOULD LIKE TO BE TREATED

Always ask permission and have your pass
Clean up after yourself – flush the toilet and clean the seat
Wash with soap and dry your hands
Return to your class/lunch/activity as soon as possible
Follow adult directions

Moving in the Hallways/Stairwells
●
●
●
●
●
●
●
●

Walk
Stay at a Level 0 or Level 1 when in the hallways
Use the appropriate up/down stairways
NEVER play on or near the stairs
NEVER hang on or over rails
NEVER slide down rails
Use lockers quickly and quietly
Respect other classes and students by not being a
distraction
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●

●
●
●

Offers rigorous preparation for higher education in age-appropriate ways that includes challenging
learning experiences presented through individual and collaborative work, regular homework,
research assignments, a focus on critical thinking and problem solving, and significant amounts of
reading and writing both in and out of school over a period of years.
Recognizes the importance of ethical decision-making and the personal values of honesty, integrity,
responsibility, tolerance, and service.
Prepares students for entrance into a global society by teaching respect for diverse ethnic and cultural
backgrounds.
Recognizes the unique worth of each member of the school community.

School-wide Behavioral Expectations
(See Covid-19 Addendum)
The following schoolwide regulations, which apply to all PACS Newark students, have been put in place
to:
•
•
•
•

Foster the health, safety, social, and emotional well-being of students.
Support the establishment and maintenance of civil, safe, secure, and supportive school
environment conducive to learning.
Promote achievement of high academic standards.
Prevent the occurrence of problem behaviors.

Middle School (Grades 5-8) Expectations
The following expectations apply to all students in grades 5-8, in all classes and at all times. It is important
that all students review and understand these basic expectations. Students who meet these expectations
on a daily basis are likely to have a positive experience here at PACS Newark.

Be on time to all scheduled classes and activities.
●
●

This includes lunch, special activities, study hall and detention.
Having an excuse for being late does not necessarily mean you are excused for being late; please be
on time.

All students must be fully prepared for every class, and ready to
start instruction in the first 3 minutes of the period.
●

Being fully prepared includes having all necessary materials (pens, paper, notebook, textbook, etc.),
completed homework, and quietly waiting in your seat for the instruction to begin.

Be engaged and productive during all class periods.
●

Follow instructions, participate in the lesson/activity and pay attention during class.
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●

Side conversations and outbursts are not helpful and unwelcome in class, even if it is related to the
material being presented. Your teachers will make sure to leave room for your feedback, and we are
always happy when you are excited about the material being presented.

Respect yourself, your classmates, your family, your faculty and
your staff.
●
●
●
●

Back talk, insults and rude behavior are not helpful and unwelcomed here at PACS Newark.
You can show respect to yourself and your family by taking your studies seriously, reaching out when
you need assistance, and being honest about mistakes.
Everyone in this building deserves respect; if you feel you’ve been mistreated, please reach out to a
member of the administration or one of your teachers.
Bullying, harassment and/or intimidation are strictly forbidden and will result in significant
consequences.

Follow instructions from all faculty and staff at all times.
●
●

Unless you are being told to do something that is illegal, immoral or dangerous, you should follow all
instructions from staff and faculty the first time the instruction is given.
If you have a question about an instruction, please find an appropriate time to ask it. Appropriate
times include after the class has ended or once the day is over.

Behavioral Policies
●
●
●

●

Detention: Held every Thursday from 3:30-4:30
Saturday Work Session: 9:00 AM to 12:00 Noon on scheduled Saturdays throughout the year.
Suspension: Period of time to be served in or outside of school. (Immediately upon students’ return
to school after a suspension, a mandatory re-entry meeting will be held with the student and their
family).
Class Dojo will serve as a tool to track behaviors, and communicate to parents. (Students will be held
accountable for earning points to attend and/or participate in School Wide Incentives).

Behavioral Tiers
Tier I

Tier II

Tier III

These violations involve
behavior that impedes
orderly classroom
procedures or
interferes with the

These violations involve
behavior whose
frequency or
seriousness tends to
disrupt the learning

These violations involve
behavior that are
directed against
persons or property,
and pose a threat to
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Handled by

Examples

orderly operation of
the school.

and/ or climate of the
school.

the safety of others in
the school.

These infractions can
usually be handled by
an individual staff
member, but
sometimes requires the
intervention of other
school support
personnel

These infractions,
which usually result
from continuation of
Tier I behaviors, and
require the
intervention of
personnel on the
Administrative Level,
because the Level I
behavioral
interventions have not
been effective.

These infractions are
handled by both the
Administration and
School Support Team,
and also include
behaviors that are a
result of continued Tier
II behaviors.

●
●
●
●
●
●
●

unexcused
tardiness
failure to wear
proper school
uniform
failure to
complete
assignments
failure to
follow
directives
talking back
verbal
outbursts
defiance

●
●
●
●
●
●
●

●
●

Possible
Consequences/
Interventions

●
●
●
●
●
●

Restorative
Conversation
Redirect
Reinforce
Remind
Warning
Loss of

●

●

Continued
● Continued
Level I
Level II
behaviors
behaviors
cheating
● leaving school
cutting
without
severe defiance
permission
severe truancy,
● physical
absences, and
violence
lateness
● HIB
disruptive
● inappropriate
behavior on the
sexual
School Bus
contact/behavi
Unauthorized
or
use of
● theft
electronic
● threat/assault
devices
on staff
walking out of
● drugs/alcohol/
class
tobacco
improper use
(use,possession, and
of bathroom
selling)
● bomb threats/
false alarm
Restorative
Conference
with persons
who have been
harmed and
family
School wide

●
●

Re-Entry
meeting with
family
Restorative
Conference
with persons
who have been
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●
●
●
●
●

Privilege
Take a Break In
or Out of Class
Reflection
Phone Call
Home
Teacher
Assigned
Detention
Referral to
Clinic

●
●
●
●
●
●
●
●

Detention
Mandatory
Parent
Conference
SST referral
Loss of
Privilege
In School
Suspension
Public Apology
Saturday
Detention
Parent Contact
Referral to
clinic

●
●
●
●
●
●

harmed and
family
School Wide
Detention
Mandatory
Parent
Conference
Out of School
Suspension
SST/I&RS
referral
HIB Protocol
Other (as
determined by
Administration)

Any other privilege or consequence not listed here that the Principal or designee determines may be
appropriate and consistent with School Policy and N.J.A.C. 6A:16-7.1 et seq. may be issued in scale
with the degree of a student offense.
The Principal or designee has the right to impose a consequence on a student for conduct away from
school grounds pursuant to N.J.A.C. 6A:16-7.6. This authority shall be exercised only when it is reasonably
necessary for the student’s physical or emotional safety, security, and well-being or for reasons relating
to the safety, security, and well-being of other students, staff, or school grounds, pursuant to N.J.S.A.
18A:25-2 and 18A:37-2 or when the conduct which is the subject of the proposed consequence materially
and substantially interferes with the requirements of appropriate discipline in the operation of the school.
Consequences shall be handled in accordance with Policy and Regulation 5600, pursuant to N.J.A.C.
6A:16-7.1, and as appropriate, in accordance with N.J.A.C. 6A:16-7-2, 6A:16-7.3, or 6A:16-7.5.
Some responses for behavior offenses may include counseling, community service, loss of privilege
mediation, writing assignments or presentations or another consequence as determined by the Principal
or his designee.
Serious offenses often require communication with students, families, teachers, and the appropriate
administrator to determine the most appropriate responses, actions or consequences for individuals.
Head Teachers, School Counselor, School Nurse and Community Culture Director, and the Anti-Bullying
Specialist offer support to the students, their families and teachers so offenses are not repeated. Any
student with isolated or repeated offenses on any level may be required to attend detention or serve
another consequence, at the discretion of school administration. Head Teachers and the Anti-Bullying
Specialist may recommend Period 8 Detention or Saturday AM Work sessions as an alternative
consequence to in-school suspension.
Those students who are assigned to detention or a Work Session may be given age-appropriate
assignments to complete, and may also be assigned to complete community service. Students are
encouraged to use the time to be productive and reflect on how to make better choices moving
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forward. The school views addressing infractions of behavioral standards as educational and characterbuilding opportunities.
Repeated violations may also be cause for Social or Disciplinary Probation. Social Probation indicates
that the student has repeatedly displayed behaviors that are inconsistent with the mission, rules and
values of Philip’s Academy Charter School. Disciplinary action(s) such as work sessions, a form of service
to the community, or suspension may serve as consequences for continued offenses. Disciplinary
Probation indicates that the student has committed a major offense that is in direct violation of the
school’s code of conduct and may result in suspension or expulsion. The Principal and Executive Director
may recommend School Expulsion to the Board for students who have been placed on Disciplinary or
Social Probation or who have served work sessions or suspensions and continue to commit serious
violations.
Students who are placed on either in-school or out-of-school suspensions may not be allowed to
participate in the following events if they occur during the suspension period:
●
●
●
●

Inter-scholastic or intramural sporting events (including practices)
Enrichment Activities conducted within the school day as well as the after-school program
Student Government or Parent Organization events
Other special events and activities

Behavior Intervention Procedures
In the case of behavioral incidents in or out of the classroom, faculty and staff will take the following
steps in an effort to effectively address the issue:

Redirect

Faculty and staff will first give verbal or non-verbal redirection, including brief
reminders of our expectations.

Restate

If the behavior continues, the redirection and our expectation will be restated in an
effort to correct the problematic behavior.

Recover
Reset
Remove and
Refer

In the case of continued or serious disruption/problematic behavior, students may
be asked to step out of class and complete a brief reflection exercise. Parents and
administrators will be notified of the incident.
In the case of wider-spread disruption, faculty are encouraged to briefly pause
instruction to provide a “cool down” and restate expectations. There may be a
brief, developmentally-appropriate “quiet time.”
After multiple disruptions or serious infractions, students will be referred to the
appropriate administrator for follow up. Families will be contacted by email and/or
phone.
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Primary Behavior Interventions
Intervention Brief Description When to use?

Intervention

How to use Intervention

When to use Intervention

Make a Personal Apology

Provide opportunity for students to
accept responsibility and
understand how they can react to
situations better in the future

TAB (Take a Break) Out of
Class

Chronically disruptive students sent In response to repeated or
to spend time sitting alone in the progressive misbehaviors and
back of another teacher’s classroom classroom-based strategies have
not worked

Detention

Supervised retention of students
beyond the regular school schedule
or exclusion from lunch,
enrichment or extracurricular
activities

Used to address violation of
classroom and schoolwide rules

Loss of Privilege

Privileges are earned by Philip’s
Academy scholars (e.g., recess,
enrichment, celebrations) and are
taken away when behaviors don’t
warrant an extra privilege

Logical consequence used in
response to classroom and
common space (e.g, hallways,
cafeteria, playground violations)

Mandatory Parent Conference
(MPC)

Meeting with parent/guardian to
address violations, discuss student
motivation and possible future
disciplinary consequences

In response to repeated or
progressive misbehaviors and
classroom-based strategies have
not worked

Mediation

A form of conflict resolution in
which

To address issues between
individuals and small groups of
students, particularly at times
when there is no clear aggressor

students help other students deal
with and develop solutions to
conflict.
Public Apology

Written and/or spoken apology
delivered in front of the class,

Minor infractions, generally
between adult-student

For serious infractions of the school
rules in which it is critical for others
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grade level, or school in which a
student takes responsibility for
their actions, the impacts they have
had on others and their
commitment to improve their
behavior

to know that the student(s) were
held accountable for their
misbehaviors

SST Support Referrals

SST Referrals Designated staff per
grade band responsible for
supporting teachers in responding
to repeated classroom disruptions,
crisis-level situations and improving
classroom management

In response to repeated Tier 2 and
Tier 3 behaviors or crisis situations

Academic Refocusing

Opportunity for scholars to reflect
on their behavior while engaging in
academic grade-appropriate
curriculum

Alternative placement for any
student who has egregiously
violated a school rule and is not
permitted or prepared to return to
the school community

Examples of How to use Interventions
Apology Outline:
● I apologize for…
○ What did the scholar do to violate a class or school rule?
● I understand that I should have…
○ How could the scholar have responded more responsibly?
● I reacted this way because I…
○ What was the scholar thinking or feeling at the time of the misbehavior?
● In the future, I will…
○ Next time a similar situation arises, how will you handle things more positively?
TAB (Take a Break) Out-of-Class
A highly effective, well-researched corrective action is to have a chronically disruptive scholar sent to
spend time sitting alone in the back of another teacher’s classroom -- TAB OUT in Buddy Classroom.
This consequence has benefits:
1. Teacher can count on a colleague being there and helping with the scholar
2. Scholars do not like going to a strange classroom – especially in a different grade level (ideally two
grade level difference)
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3. Scholars rarely disrupt in another teacher’s classroom
Guidelines:
1. Teacher/administration determine fellow teachers who will receive their scholars:
a. Close to sending teacher
b. Teaches a different grade level
2. Receiving teachers should set up a “TAB OUT” area in their classroom where scholars will sit
a. Area should be isolated as much as possible from other scholars
b. Area placed in an unobtrusive location, if possible
c. Area is clearly visible to the teacher d. Area should have copies of reflection sheets and
writing utensils
3. Teachers provide developmentally appropriate reflection sheet.
a. Differentiated by grade level focus sheet (orange-like hierarchy)
4. Teachers teach their scholars the “TAB OUT in another classroom” procedure
a. Teach scholars to... leave their classroom quickly and silently with focus sheet
b. Go immediately to the other teacher’s classroom and wait at the door to be invited in
c. Sit down and fill out a focus sheet
d. Immediately return to his own class when the TAB OUT has been completed (15 min)
and wait silently at the door to be allowed to go to his seat
5. Immediately send the disruptive scholar to another classroom
a. As soon as the scholar has chosen, by her behavior, to go to another classroom, the
teacher must stop what she is doing and send her with academic work/focus sheet to the
predetermined classroom.
b. In Tier 3 cases, the student may “TAB OUT” in their mentor’s class or office.
c. Watch the scholar go to the next classroom or have another scholar escort
6. Procedures to be followed when the scholar goes to the other classroom for TAB OUT
a. Scholar waits at the door without talking until the teacher acknowledges him and
send him to the TAB OUT desk
b. The scholar will stay in “TAB OUT” for approximately 15 minutes
c. When the time is up, the teacher will ask, “are you ready to go back to your class?” If
so, the scholar should have filled out the focus sheet d. If the scholar is not ready, wait
10 additional minutes and then ask again e. If scholar is ready, they should be sent back
with focus sheet to their homeroom class
7. Procedures to be followed when the scholar returns from TAB OUT in another classroom
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a. scholar waits at the door without talking until the teacher recognizes her and sends
her to her seat.
b. Teacher should not try to extract an “apology” or assurances of “good” behavior. The
teacher should simply tell the scholar what she is to do at her seat. Note: Discuss the
behaviors later during relationship building time if you like.
c. Teacher should find the first opportunity to hold the scholar get focused on the task
at
hand and provide positive feedback when she is on task.
d. Teacher should file the focus sheet for data keeping.
Detention
The Administrative Team will make determinations on who will have detention, and will reach out to
parents to ensure that parents have made arrangements for their child’s dismissal.
Detention Best Practices
1) Scholars should complete logical tasks as per their misconduct. For example, if a scholar uses
inappropriate language directed at another person, he/she will write a letter of apology to that
scholar outlining why their behavior was inappropriate and how he/she will fix behavior in the
future.
2) Scholars will also complete a reflection sheet on their reason for detention that will be attached
to his/her Detention Request and kept in a personal file.
3) The detention space must maintain the following attitude:
a) A focus on scholar reflecting on and planning to fix his/her behavior.
b) Positive attitude from supervising staff member – the message should be that the scholar
has the power to change his/her behavior the next day and get on the right track.
c) Scholars may not socialize with each other or the supervising staff member. The room
must remain silent, aside from the supervising staff member asking questions.
d) Scholars that socialize/talk will not have their detention counted and will need to serve
the time the next day
Schoolwide Detention
1)

Regular detention will be held on Thursdays from 3:30-4:30 in a designated location for
students in grades 4 to 8.
2) Staff members will complete an incident report on the Behavior Tracker, Administration will
contact parents and/or guardian regarding the consequence at least 24 hours prior to the
detention.
3) Detention is assigned by Administration after an incident that has been submitted by Staff
Member is reviewed.
4) Scholars are not permitted to talk and will be required to fill out a reflection assignment during
detention
Saturday Detention
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1) Saturday Detention will take place twice a month for students who:
a) Exhibit Tier II or III behaviors
b) Saturday Detention will be held twice a month from 9am-12pm. Students must arrive on
time, or they will not be permitted to attend. If a student is assigned a Saturday
Detention and does not attend, they will assigned an Out of School Suspension
(determined by Administration).
c) It will be supervised PACS faculty

Students’ Rights
Teachers and administrators in charge of student discipline shall make every effort to administer these
rules consistently and fairly. The faculty member who disciplines students for conduct shall, however
minimal the offense or discipline:
●
●

Verbally inform students of the conduct for which they are being disciplined and
Offer students an opportunity to explain their conduct by written reflection

Where the infraction results in written documentation, the student's parent(s) or legal guardian(s) will be
notified of the offense and of the consequence given and will be offered an opportunity to confer with
the appropriate teacher or administrator.
Students also have the right to:
●

●
●
●
●
●

Advance notice of behaviors that will result in suspensions and expulsions that have been identified
under authority of N.J.S.A. 18A:37-2; Education that supports students' development into productive
citizens; Attendance in safe and secure school environments; Attendance at school irrespective of
students' marriage, pregnancy, or parenthood;
Due process and appeal procedures, pursuant to N.J.A.C. 6A:3-1.3 through 1.17, N.J.A.C. 6A:4 and,
where applicable, N.J.A.C. 6A:14-2.7 and 2.8;
Parent notification consistent with the policies and procedures established pursuant to N.J.A.C. 6A:166.2(b)3; and
Protections pursuant to 20 U.S.C. §1232g and 34 CFR Part 99, Family Educational Rights and Privacy
Act; 20
U.S.C. § 1232h and 34 CFR Part 98, Protection of Student Rights Amendment; N.J.A.C. 6:3-6, Student
Records; 45
CFR §160, Health Insurance Portability and Accountability Act; 20 U.S.C. §6301, Title IV(A)IV §4155 of
the Elementary and Secondary Education Act as reauthorized under the No Child Left Behind Act; 42
CFR Part 2, Confidentiality of Alcohol and Drug Abuse Patient Records; N.J.S.A. 18A:40A-7.1, Schoolbased drug and alcohol abuse counseling; information from participants; disclosure; N.J.A.C. 6A:163.2, Confidentiality of student alcohol and other drug information; N.J.S.A. 18A:36-19, Creation;
Student Records: Maintenance and Retention, Security and Access; Regulations; Non-Liability; N.J.A.C.
6A:14-2.9, Student Records; as well as other existing Federal and State laws pertaining to student
protections.

Students with Disabilities: For students with disabilities, subject to Individualized Education Programs in
accordance with 20 U.S.C. §1400 et seq., the Individuals with Disabilities Educational Improvement Act,
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and accommodation plans under 29 U.S.C. § 794 and 705(20), student discipline and the code of conduct
shall be implemented in accordance with the components of the applicable plans.
Records: Instances of student discipline will be recorded in the student’s file in strict compliance with
N.J.A.C. 6:3-2. When a student transfers to a public school district from another public school district, all
information in the student’s record related to disciplinary actions taken against the student by the school
district and any information the school district has obtained pursuant to N.J.S.A. 2A:4A-60, disclosure of
juvenile information; penalties for disclosure, shall be provided to the receiving public school district, in
accordance with the provisions of N.J.S.A. 18A:36-19(a), N.J.A.C. 6A:32-7.5(e)10.iv., and N.J.A.C. 6A:167.10. The record shall be provided within two weeks of the date that the student enrolls in the receiving
district.
Written consent of the parent or adult student shall not be required as a condition of the transfer of this
information, however, written notice of the transfer shall be provided to the parent or the adult student.
When a student transfers to a private school, which includes all sectarian or nonsectarian nonprofit
institutional day or residential schools that provide education for students placed by their parents and
that are controlled by other than public authority, all student disciplinary records, with respect to
suspensions or expulsions, shall be provided by the public school district of residence to the private school
upon written request from the private school, in the same manner as such records would be provided by
a public school district of residence to another public school district, pursuant to N.J.A.C. 6A:16-7.10(b).
The Board shall not use a student’s past offenses on record to discriminate against that student.
All student disciplinary records maintained in the district shall confirm with the requirements set forth in
N.J.A.C. 6A:16-7.10(d).
Annual Report: The Lead Person or Principal shall report annually on the implementation of the Student
Discipline/Code of Conduct Policy to the Board at a public meeting. The annual summary shall contain, at
a minimum:
●
●

A numerical inventory of all violations of the student behavioral expectations in the Student
Discipline/Code of Conduct Policy and Regulation;
Associated school responses to the violations of the student behavioral expectations; an explanation
and evidence of the effectiveness of the Student Discipline/Code of Conduct Policy and Regulation.
The explanation and evidence, at a minimum, shall address:
o The degree of effectiveness of the school's activities in achieving the purposes of the Student
Discipline/Code of
o Conduct Policy and Regulation, pursuant to the purposes as outlined in A. above; and
o The degree and effectiveness of the implementation of the contents of the Student
Discipline/Code of Conduct Policy and Regulation.
o Any proposed changes to the school's current policies, procedures, programs or initiatives,
based on the annual report.

vel II (NPS Leve
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Harassment, Intimidation or Bullying
A safe and civil environment in school is necessary for students to learn and achieve high academic
standards. Harassment, intimidation or bullying, like other disruptive or violent behaviors, is conduct that
disrupts both a student's ability to learn and a school's ability to educate its students in a safe
environment. Therefore, the school will not tolerate acts of harassment, intimidation or bullying.
Definition: “Harassment, intimidation or bullying” is defined as any gesture, any written, verbal or physical
act, or any electronic communication, whether it be a single incident or a series of incidents, that is
reasonably perceived as being motivated either by any actual or perceived characteristic, such as race,
color, religion, ancestry, national origin, gender, sexual orientation, gender identity and expression, or a
mental, physical or sensory disability, or by any other distinguishing characteristic, that takes place on
school grounds, at any school-sponsored function or on a school bus, or off school grounds, in accordance
with law, that substantially disrupts or interferes with the orderly operation of the school or the rights of
other students, and that:
A. A reasonable person should know, under the circumstances, will have the effect of physically or
emotionally harming a student or damaging the student’s property, or placing a student in reasonable
fear of physical or emotional harm to his/her person or damage to his/her property; or
B. Has the effect of insulting or demeaning any student or group of students; or
C. Creates a hostile educational environment for the student by interfering with the student’s education
or by severely or pervasively causing physical or emotional harm to the student.
Reporting Procedure: All acts of harassment, intimidation, or bullying shall be reported verbally to the
Principal or Vice Principal on the same day when the school employee, or contracted service provider, or
other member of the school community, witnessed or received reliable information regarding any such
incident.
The Principal or his designee shall inform the parents or guardians of all students involved in the alleged
incident, and may discuss, as appropriate, the availability of counseling and other intervention services;
and all acts of harassment, intimidation, or bullying shall be reported in writing to the Principal within two
school days of when the school employee or contracted service provider witnessed or received reliable
information that a student had been subject to harassment, intimidation, or bullying.
Consequences: Consequences for a student who commits an act of harassment, intimidation or bullying
shall be varied and determined according to the nature of the behavior, the developmental age of the
student and the student’s history of problem behaviors and performance. Consequences shall be
consistent with the Board approved Code of Student Conduct and N.J.A.C. 6A:16-7.
Consequences shall be designed to:
●
●
●
●

Correct the problem behavior;
Prevent another occurrence of the problem;
Protect and provide support for the victim of the act; and the community
Take corrective action for documented systemic problems related to harassment, intimidation or
bullying.
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Consequences and appropriate remedial actions for any staff member who commits an act of harassment,
intimidation or bullying may range from positive behavioral interventions up to disciplinary charges which
could result in suspension or termination.
Investigating Reported Harassment, Intimidation and Bullying: All reported incidents of harassment,
intimidation and bullying shall be investigated promptly and in accordance with law and the following
procedures:
All investigations shall be thorough and complete, and documented in writing, and shall include, but not
be limited to:
●
●
●
●

Taking of statements from victims, witnesses and accused;
Careful examination of the facts;
Support for the victim; and
Determination if alleged act constitutes a violation of this policy.

The investigation shall be initiated by the Principal or the Principal’s designee within one school day of the
report of the incident and shall be conducted by a school Anti-bullying Specialist. The Principal may
appoint additional personnel who are not school Anti-bullying Specialists to assist in the investigation.
The investigation shall be completed as soon as possible, but not later than 10 school days from the date
of the written report of the incident of harassment, intimidation, or bullying. In the event that there is
information relative to the investigation that is anticipated but not yet received by the end of the 10-day
period, the school Anti-bullying Specialist may amend the original report of the results of the investigation
to reflect the information.
The results of the investigation shall be reported to the Lead Person, Principal or designee within two
school days of the completion of the investigation, and in accordance with law and Board policy. The Lead
Person or Principal may initiate intervention services, establish training programs to reduce harassment,
intimidation, or bullying and enhance school climate, impose discipline, order counseling as a result of the
findings of the investigation, or take or recommend other appropriate action. The results of each
investigation shall be reported to the Board of Trustees no later than the date of the next Board Meeting
following the completion of the investigation.
The Principal shall ensure that parents or guardians of the students who are parties to the investigation
shall receive information about the investigation. This information shall be provided in writing within 5
school days after the results of the investigation are reported to the board and include the nature of the
investigation, whether the school found evidence of harassment, intimidation, or bullying; or whether
discipline was imposed or services provided to address the incident of harassment, intimidation, or
bullying.
Range of Ways to Respond to Harassment, Intimidation or Bullying: Philip’s Academy Charter School
recognizes that some acts of harassment, intimidation or bullying may be isolated incidents requiring that
the school officials respond appropriately to the individuals committing the acts and provide support
programs for victims. Other acts may be so serious or parts of a larger pattern of harassment, intimidation
or bullying that they require a response either in the classroom, school building, or school levels, or by
law enforcement officials.
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In considering whether a response beyond the individual is appropriate, the administrator shall consider
the nature and circumstances of the act, the degree of harm, the nature and severity of the behavior, past
incidences, past or continuing patterns of behavior, and the context in which the alleged incident(s)
occurred.
Retaliation and Reprisal Prohibited: Philip’s Academy Charter School prohibits reprisal or retaliation or
false accusation against any person who witnesses and/or reports an act of harassment, intimidation or
bullying by any student, school employee, board member, contracted service provider, visitor or
volunteer. The consequence and appropriate remedial action for a person who engages in reprisal or
retaliation or false accusation shall be determined by the Lead Person and/or Principal or their designee
after consideration of the nature, severity and circumstances of the act, in accordance with case law and
board policies and procedures.
Any act of retaliation or reprisal or false accusation against any person who reports an act of harassment,
intimidation or bullying shall not be tolerated. Any student, school employee, board member, contractedservice provider, volunteer or visitor who engages in the act of retaliation or reprisal or who falsely accuses
another shall be subjected to consequence and appropriate remedial action. In cases where any state or
federal law has allegedly been violated, the local law enforcement agency shall be notified.
Appeals Process: The parent or guardian may request a hearing before the board after receiving the
information from the Lead Person regarding the investigation. The hearing shall be held within 10 days of
the request. The board shall meet in executive session for the hearing to protect the confidentiality of the
students. At the hearing, the board may hear from the school anti-bullying specialist about the incident,
recommendations for discipline or services, and any programs instituted to reduce such incidents.
At the next Board of Trustees meeting following its receipt of the report, the board shall issue a decision,
in writing, to affirm, reject, or modify the principal’s decision. The board’s decision may be appealed to
the Commissioner of Education, in accordance with law, no later than the 90 days after the issuance of
the board’s decision.
A parent, student, guardian, or organization may file a complaint with the Division on Civil Rights within
180 days of the occurrence of any incident of harassment, intimidation, or bullying based on membership
in a protected group as enumerated in the “Law Against Discrimination.”
Week of Respect: The month of October of each year is designated as a “Week of Respect” in the State
of New Jersey. The school, in order to recognize the importance of character education, shall observe the
week by providing age- appropriate instruction focusing on preventing harassment, intimidation, or
bullying as defined by law (N.J.S.A. 18A:37-14).

Additional Important Policy Information
Personal Property: Philip’s Academy cannot assume responsibility for personal items that may be lost
or stolen on the premises. This includes uniforms, coats, shoes, book bags, personal electronic devices,
cell phones, etc. The staff will continue to remind students to label all of their property and check that
they take everything home with them. Students in the lower school should not bring toys or other
personal property to school unless the teacher has specified a "Show and Tell” time and day, or when they
are needed for a particular project or activity. In these cases, teachers will send home a written note.. Any
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item(s) that are taken out or used without permission will be confiscated and held until the parent comes
to pick up the item(s).
Searches: To protect the health, safety, property rights, and standards of all members of the school
community, the school reserves the right to search a student’s locker, book bag, e-mail, purse, computer
files, or person and, if necessary, to take the contents as evidence. Such searches will be with reasonable
cause and with regard for the dignity of the student.

Nutrition Policy
Goal

In an effort to help boost a child's mental and physical skills, as well as to teach students healthy
eating habits, Philip’s Academy has established the following Nutrition Policy.
●
●
●

Acceptable Snack
& Drink
Options

●
●
●
●
●
●
●

Fresh Fruit: bananas, apples, blueberries, peach, plums,
seedless grapes, etc.
Fresh Vegetables: carrots, cucumbers, peppers, celery,
etc.
Whole Grain Pretzels (low salt)
Yogurt (low fat)
Hard Boiled eggs
Whole Grain crackers/bread
Bean spread (i.e. hummus) with whole grain crackers
NUT FREE Trail Mix
Low-fat cheese or cheese sticks

●
●
●
●
●

●

Sunflower or soy Butter with whole grain
bread, rice cakes
Popcorn (all natural or freshly popped)
Cereal (whole grain, low sugar)
Water or low fat milk
Applesauce
Raisins and dried fruits
o Please use portion control as
dried fruit can be high in
sugar).
o Dried fruit is a great topping
for low fat yogurt, cottage
cheese or ricotta
Mini-Whole Grain Muffins (low fat, low
sugar)

Prohibited Snacks
& Food Items

Chips, cookies, cakes, etc. are not permitted as snacks. Water is the only drink allowed in the classroom during
snack time. Teachers have found that the high levels of sugars in fruit juices, iced tea, soda and other sugary
options make students excitable and unfocused. For this reason, we ask that your children bring water if they'd
like a drink with their snacks. Gum and candy are not permitted.

A Note on Food

Food is allowed only in the Dining Hall with the exception of snacks and classroom parties that have
received administrative approval in advance. A healthy food service is provided at lunch time.
Nutrition Guidelines have been developed for outside food and parent support of these guidelines
is expected. If you feel that you have a healthy snack alternative suggestion, please speak with your
classroom teacher directly. Please note this is a NUT FREE SCHOOL.

A Note on
Birthdays

Birthdays are exciting times in the life of a child. Because of our schools’ nutrition policy and Covid19, we will not be permitting treats sent into school. We will recognize Birthday’s within that month
during Community Time.
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Dress Code
Philip’s Academy students wear uniforms throughout the school day, including Sporting Events, Parent Meetings,
Special Events, Early Care and Extended Day Programs. Children often feel undue pressure about clothing and the
uniform can help reduce some of this concern.
Dress uniforms should be worn with black or brown belts and casual or dress shoes (no sneakers, boots/Uggs and
no emblems or designs on shoes i.e. skull and crossbones). Sneakers are worn with gym uniforms only and must be
white, black, grey, navy blue (or combination). Converse or Vans are unacceptable. Boots may only be worn to and
from school during inclement weather. Boots must be stored in lockers for middle school or cubbies for lower school.
Appropriate footwear must be worn during the school day. Emblem or Non-emblem sweaters (all one solid color:
navy blue, grey, white) may be worn with the uniform. No Scarves or Headbands. Socks must be all one solid color:
navy blue, grey, white. No coats, sweat shirts (hoodies) or jackets may be worn with the uniform during the school
day.

Lower School (K-4): Girls
●
●
●
●
●
●
●

●

Plaid Jumper (Flynn & O’Hara)
Grey Pants
Navy Cardigan Sweater
White Long Sleeve Peter Pan collar
White Short Sleeve Peter Pan collar
SS/LS White or Blue Polo with School Logo
Grey Dress Shorts
o Fall (September-October)
o Spring (April-June)
Solid Black, Brown or Navy Dress Shoes or black
sneakers

Lower School (K-4): Boys
●
●
●
●
●
●
●

●

Middle School (5-8): Girls
●
●
●
●
●
●
●
●
●
●
●

●

Plaid Tie (Flynn & O’Hara)
Charcoal Grey Pants
Plaid Skirt or Skort
Optional Navy Blazer (6th, 7th, 8th)
Navy Sweater Vest
Navy V-neck Sweater
Navy Cardigan
White Long Sleeve Oxford
White Short Sleeve Oxford
SS/LS White or Blue Polo with School Logo
Grey Dress Shorts
o Fall (September-October)
o Spring (April-June)
Solid Black, Brown or Navy Dress Shoes or black
sneakers

Navy, Grey, Yellow Plaid Tie (Flynn & O’Hara)
Grey Pants
Navy Cardigan Sweater
White Long Sleeve Oxford
White Short Sleeve Oxford
SS/LS White or Blue Polo with School Logo
Boys Grey Dress Shorts
o Fall (September-October)
o Spring (April-June)
Solid Black, Brown or Navy Dress Shoes or black sneakers

Middle School (5-8): Boys
●
●
●
●
●
●
●
●
●
●

●

Blue, White and Yellow Striped or Solid Blue Tie (Flynn & O’Hara)
Charcoal /Grey Pants
Optional Navy Blazer (6th, 7th, 8th)
Navy Cardigan
Navy Sweater Vest
Navy V-neck Sweater
White Long Sleeve Oxford
White Short Sleeve Oxford
SS/LS White or Blue Polo with School Logo
Boys Grey Dress Shorts
o Fall (September-October)
o Spring (April-June)
Solid Black, Brown or Navy Dress Shoes or black sneakers
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●
●
●
●
●
●

Gym Uniform: Boys & Girls

Navy Sweats with School Logo (Flynn & O’Hara)
Knee-length Navy Shorts with School Logo
White T-Shirt with School Logo
Lower School: Students may wear gym uniform to school on assigned gym days
Middle School: Students must wear their uniforms and change into their gym clothes before gym
All Grades: Plain, blank items with no logos or markings at all are acceptable replacements for PACS branded items

Additional Dress Code Details
On cold days, girls may also wear their navy blue sweatpants or leggings underneath their uniform;
however, they must be removed upon arrival to school.
If for some reason a student will not be in uniform on a given day, the parent must email the homeroom
teacher. The school reserves the right to exclude students from certain activities if they are not wearing
the proper uniform. Dress Code Violations may result in a Recess Detention, Thursday Detention, or
Saturday Detention. The school also reserves the right to require a student to wear a loaner uniform, or
part of a uniform, that we provide, in the event that a student is out of uniform. Students who are not in
school uniform must report to an administrator or homeroom teacher upon their arrival to school.
Classroom Teachers will provide parents with specific details when planning outside activities or going to
the garden for Eco-SPACES.
No light-up, fluorescent, glitter, sequined, studded, tasseled, patterned, two-toned shoes, socks or
tights, or shoes with wheels will be permitted. No Skull and Bones; no Crocs, Timberland Boots, Uggs,
or Toms. Only uniform headwear is permitted. No other Head ware is permitted. No Bracelets. Only
Prescription Glasses are permitted. Students may only wear “dime- sized” (from the end of the earlobe)
size earrings, functional watches, pendants or charmed necklaces. (No jewelry is allowed during Gym
classes or recess periods and teachers will determine if jewelry needs to be removed for safety reasons.)
On dress down days, the same jewelry restrictions apply.
On Special Dress Days when regular clothes are permitted, students must dress appropriately and
modestly. Skirts must be no more than one inch above the knee in length, dark tights should be worn with
skirts, no midriffs or bare chests should show, tank tops/jerseys must have a t-shirt underneath, and there
should not be inappropriate, negative, or derogatory words or phrases on clothing. Repeated violations
of this policy may result in the loss of dress down privileges. Dress down privileges may also be denied to
students due to behavioral or academic concerns, based on the decision of school leadership in
coordination with your child’s teacher.
Body Art, Jewelry and Other Accessories: Philip’s Academy prides itself on the value of fostering each
child as an individual. To encourage growth from the inside outward the following rules are in effect:
Dangling earrings, purses, any kind of bracelets (including those which support an organization or special
cause), colorful tall or knee high socks, fake nails, and tattoos are not permitted on campus at any time.
Application of cosmetics is not permitted.
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Lost Items: Parents must properly label all clothing. The school does not maintain a Lost and Found.
Therefore, unclaimed or missing items are donated to worthy charities on a bi-monthly or monthly basis
throughout the year. If properly labeled, we will make every effort to return clothes to homerooms.

Money in School & Leaving School Grounds
When necessary to bring money to school, students are encouraged to keep it in a safe place and refrain
from any public displays that they are holding it. Philip’s Academy requests that parents limit the amount
of money students carry with them to school.
Students who do bring money to school are not permitted to leave school grounds to buy items at local
stores. Students in aftercare may not leave the building unless they are picked up by a parent or approved
pick up person. Those aftercare students who leave school grounds on their own will be subject to
disciplinary action, up to and including school day suspension.

Attendance Policy
Success in our school program is predicated on regular school attendance. It is vital that students attend
school regularly and are consistently punctual. A record of each student’s absences and tardiness is kept.
This information will be a part of each student’s permanent record and will appear on the student’s report
card. Parents should endeavor to have their children in school unless the child is seriously ill, has a family
emergency, is observing a religious holiday or there is a death in the family that precludes coming to
school.
The compulsory education law (N.J.S.A. 18A:38-28 through 31) requires all children between the ages of
6-16 to attend school.
Districts could count days of remote instruction due to a declared state of emergency towards the 180-day
requirement in accordance with N.J.S.A. 18A:7F-9 provided that the provision of remote instruction
followed the requirements for the provision of home instruction outlined in N.J.A.C. 6A:16-10.1.
The accumulation of 10 or more unexcused absences (or an equivalent number of lateness) a given
semester or more than 15 unexcused absences per year may result in required summer school, retention,
or loss of academic credit.
Tardiness: When students are on time, it ensures that they are present for all instruction and establishes
a pattern of punctuality that will serve them well as they grow to adulthood. It also shows that they are
being responsible for their own learning. Students need to be in class on time to be successful. To
encourage timeliness, students who are tardy for homeroom or a class on any given day will be required
to sit during recess for an equivalent amount of time at the next recess period.
All students who arrive at their Homeroom or any class during the school day after 8:15 a.m. will be
recorded as tardy. PLEASE NOTE: Repeated tardiness may also result in removal from intramural
activities, assignment to detention or Saturday Work Sessions and, in severe cases, academic sanctions,
up to and including retention. Teachers and/or the administrators will work with both parents and
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children to ameliorate tardiness patterns. If the pattern continues, family services will be contacted to
provide intervention and support.
Notification of Absence: The school must be notified by 8:00 a.m. of any absence via phone, email or
written notification. Please note that absence notifications must be left with the Front Desk. The school
will call if any pattern of absences emerges. Upon returning to school, the child must submit a note of
explanation from the parent or guardian to the appropriate Teacher. Absences exceeding three (3) days
and/or in all cases of contagious diseases, a doctor’s note is required.
Appointments during School Hours: All appointments, including medical and dental, should be scheduled
outside of school hours. In the event of an emergency appointment, the school must receive a note or a
phone call from a parent/legal guardian by 8:00 a.m. Students must bring a note from the treating
physician upon returning and it must be given to the school nurse.
Planned Absences: Parents of students who are considering having their children miss classes or days of
school for any reason other than illness or emergency must contact the Principal, Mrs. Sampson, for
approval at least five days in advance of the anticipated absence. This is to help make sure that the school
representatives approve of the planned absence and appropriate arrangements are made so that students
do not fall behind academically. Absences before and after holidays are not recommended except under
extraordinary circumstances, as we often give assignments over these lengthy breaks.

Central Ave Campus(Grades Pre-K-4):
Arrival:
All students should arrive at school between 8:00-8:10am.
NOTE: If a child arrives at school before 8:00am, they should report to the dining hall for Morning Care.
There will be NO CHARGE for Morning Care this year.
Students will be allowed into their classrooms by 8:10am. All classes/homeroom begin at 8:15am.
Students who arrive at school between 8:00-8:10 should go to the following locations:
K- Gym (on the stage)
1st: Dining Hall
2nd: Gym
3rd: Gym
4th: Dining Hall
Morning Care: Morning Care is from 7:15-8:00am. Students will have the option to have a light grab and
go breakfast when they arrive before 7:50.
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Drop-Off Procedures:

Please carefully review the following important information:
When you arrive to the school building, there will be a staff member to greet your child. Please
ensure that your child has a mask to enter the building.
Parents will not be permitted in the building for drop off.
All students will have a temperature check upon entry in the building. They will also be asked to
sanitize their hands.
If you have a question for a teacher or staff member, please do not use drop of time to do it. Some
options to notify staff are a note in the bookbag, a message on class dojo, by phone, or an email.

Dismissal:
Dismissal: The school day ends at 3:30 p.m. Half-day dismissal is at 12:30 p.m. Early Student Pick-Up
must be arranged at least 24 hours in advance with the appropriate Head Teacher or Nurse. This is
especially true on half-days. State law requires that official half-days provide a minimum of 4 hours daily
instruction. Therefore, students who are picked up early on half-days may have to be marked absent for
that day. Parents should notify the school of any and all information changes immediately, especially when
designating additional persons authorized to pick up their children. Children will not be released to
individuals whose names do not appear on an authorization form.
Dismissal Procedures:
●

●

●

Pre-K Parents:
○ Please pull up in front of the building with your valet card. Your child will be escorted out
to you.
K-3 Parents:
○ Please park and come through the garage to the turf (Gym for inclement weather only)
to pick up your child. You will then exit through the building and go out the side door.
4 Parents:
○ Please pull up in front of the building with your valet card. Your child will be in the front
of the building and will be escorted to your car.

Ways Parents can help with Dismissal Procedures
●
●
●

Car pool & provide the necessary information for pick-up of all students involved
Anticipate inclement weather conditions and arrive to pick up students accordingly
Use only designated areas for pick-up and drop-off
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●

Early Dismissal Requests must be arranged in advance; Parents with appointments must be
announced or escorted to their destination

Afterschool Enrichment/ Afterschool Tutoring:
Afterschool Enrichment (Pre-K) and Afterschool Tutoring (K-4), formerly known as aftercare extended
day, will be a structured tutoring program this year.
Afterschool Tutoring will take place daily from 4:00-5:30. Students will get a short snack break following
dismissal. Tutoring will take place for one hour (4:00-5:00). Students will then have a half hour of
homework help (5:00-5:30). All students must be picked up by 5:30 daily. Failure to do so will result in
removal from the program. Afterschool Tutoring will be NO COST this year.

Hill Street Campus (Grades 5-8):
Arrival:
All students should arrive at school between 8:00-8:10am.
NOTE: If a child arrives to school before 8:00am, they should report to the Falcon’s Nest for Morning Care.
There will be NO Charge for Morning Care this year.
Students will begin reporting to their homerooms at 8:05, and homeroom will begin promptly at 8:15am.
Morning Care: Morning Care is from 7:30-8:00am. Students will have the option to have a light grab and
go breakfast when they arrive before 7:50.

Drop-Off Procedures:

Please carefully review the following important information:
When you arrive to the school building, there will be a staff member to greet your child. Please ensure
that your child has a mask to enter the building.
Parents will not be permitted in the building for drop off.
All students will have a temperature check upon entry in the building. They will also be asked to
sanitize their hands.
If you have a question for a teacher or staff member, please do not use drop of time to do it. Some
options to notify staff are a note in the bookbag, a message on class dojo, by phone, or an email.
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Dismissal:
Dismissal: The school day ends at 3:30 p.m. Half-day dismissal is at 12:30 p.m. Early Student Pick-Up
must be arranged at least 24 hours in advance with the appropriate Head Teacher or Nurse. This is
especially true on half-days. State law requires that official half-days provide a minimum of 4 hours daily
instruction. Therefore, students who are picked up early on half-days may have to be marked absent for
that day. Parents should notify the school of any and all information changes immediately, especially when
designating additional persons authorized to pick up their children. Children will not be released to
individuals whose names do not appear on an authorization form.

Dismissal Procedures:
●
●
●
●
●

Please download the app, “Pick My Kid”, for fast and easy dismissal.
Students who ride a bus (district, city, or shuttle) will be dismissed at 3:25 for access to their
transportation.
Students in grades 5-6 will be brought to the PACS lobby for dismissal.
Students in grades 7-8 will be brought to the Main lobby for dismissal.
Using the app will ensure your child is accompanied outside when you pull up. Your child will come
out to you.

Ways Parents can help with Dismissal Procedures
●
●
●
●

Car pool & provide the necessary information for pick-up of all students involved
Anticipate inclement weather conditions and arrive to pick up students accordingly
Use only designated areas for pick-up and drop-off
Early Dismissal Requests must be arranged in advance; Parents with appointments must be
announced or escorted to their destination

After School Tutoring:
After School Tutoring, formerly known as aftercare extended day, will be a structured tutoring
program this year.
After School Tutoring will take place daily from 4:00-5:30. Students will get a short snack break following
dismissal. Tutoring will take place for one hour (4:00-5:00). Students will then have a half hour of
homework help (5:00-5:30). All students must be picked up by 5:30 daily. Failure to do so will result in
removal from the program. After School Tutoring will be NO COST this year.

Academic Information
Promotion Requirements: Based upon testing, observations, recommendations and other evaluative
instruments, students are placed in the grade which is deemed where they will be most successful.
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Promotion at Philip’s Academy is not automatic. If, in the opinion of the academic leadership team, a
student is not meeting academic expectations (an F in English or Language Arts, more than 1 D or F in
any combination of subjects), he or she may be placed upon Academic Probation. Academic Probation
means that a formal intervention plan for academic support must be implemented. After careful review
of his or her performance, the student may be required to attend an approved summer school program,
be retained, or both. Failure to meet summer requirements may mean retention for the upcoming
academic year.
Philip’s Academy students must have their textbooks, homework assignments, sharpened pencils and
other designated materials (as stipulated by the teacher) ready at the beginning of the school day or any
class period. Each student’s work area must be kept orderly and school materials not in use must be neatly
stored in appropriate areas.

Grading Information
For Select Lower School Classes:
CS: Consistently Strong

PW: Progressing Well

MMR: Meets Minimum
Requirements

Above Grade Level

On Grade Level

Approaching Grade Level

NS: Needs Support/
DNMMR: Does Not
Meet Minimum
Requirements

Below Grade Level
FAILING: Not
Eligible for
Promotion

PASSING: Eligible for Promotion

A+
97-100

A
94-96

A90-93

For Select Lower School & Middle School Classes
B+
B
BC+
C
87-89
84-86
80-83
77-79
74-76

C70-73

D
60-69

F
0-59

Recognition of Academic and Character Distinction: In keeping with the mission of Philip’s Academy to
provide a rigorous academic and moral education, it is fitting to recognize and celebrate those students
who distinguish themselves in our academically challenging environment and by modeling our virtues and
values. All students at Philip’s Academy are recognized in a manner that is developmentally appropriate
for their achievements each marking period.

Award Distinction
Honorable Mention
GPA: 3.0 - 3.4

Lower School
Must have:
CS and PW
Cannot have:
MMR, NS and NE
CS and PW in all core subjects with
nothing lower than a PW in a specialty

Middle School
Honorable Mention- 3.0 - 3.4 GPA
Must have:
B+ A- A A+
Cannot have:
B B- C+ C C- D F
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class. (Grades 2nd and 3rd)
Honor Roll
GPA: 3.5 - 3.7

Must have:
CS

Must have:
A- A A+

Cannot have:
More than 2 PW’s in a core subject

Cannot have:
B+ B B- C+ C C- D F

Nothing lower than a PW in a specialty
class. (Grades 2nd and 3rd)
Principal’s List
GPA: 3.8 - 4.0

Must have:
CS

Must have:
A+ A,

Cannot have:
PW, MMR, NS or NE

Cannot have:
A- B+, B, B-, C+ C C- D F
CS in all core subjects including
specialty classes.

CS in all core subjects including specialty
classes.
Most Improved

Will be determined at the teachers’
discretion .

Will be determined at the teachers’
discretion .

Assignments Posted on the Web: Daily assignments and other course materials are available to parents
and teachers via class pages. More information about this will be distributed during US Orientation and
LS Orientation from individual teachers.
Annual Class List Selection Process: We do not honor parent requests for particular teachers based upon
teacher experience or reputation. If we allowed parents to choose teachers, theoretically, we could have
very unbalanced sections, especially when new teachers are brought on board.
In the spring, teachers have faculty peer meetings in which they meet with the next grade level teachers
and determine the class lists based upon how students complement, perform and interact with one
another as well as the teachers in each classroom.
These lists are reviewed regularly by our learning specialists and administrators as new enrollment is
added to maintain diversity and balance in each section. In addition, we strive to maintain diversity by
ensuring that there are a like number of males, females, students with special needs and students with
special abilities to be peer leaders in each classroom. Once lists are finalized by the administration,
teachers will contact families and welcome students to their classrooms
Evaluating Student Performance: The evaluation of the academic achievement of students at Philip's
Academy is based on the premise that students have diverse capabilities, interests and individual patterns
of growth and learning. It is essential that the professional staff have adequate information to assess a
student’s educational needs, growth patterns and other factors necessary to design instructional plans
for the student. The sharing of information among parents/guardians, administrators, school nurses,
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learning specialists, teachers and students is an integral part of the evaluative process. The issuance of
grades (or other instruments of assessment) on a regular basis serves to promote a process of continuous
evaluation of student performance.
Reporting Student Performance: The Philip’s Academy school year is divided into two semesters and four
quarter marking periods. Students will receive grades for each quarter and a cumulative grade at the end
of each semester or the year. In grades 5-8, this summative score may reflect semester exam grades worth
10% each semester as well. In the Lower School, at the end of the first and third quarters, narratives will
be issued with quarter grades. These comments provide parents, students and teachers with a gauge of
student progress and personal development to date. Parent/teacher conferences are scheduled to
correspond with the issuance of these comments and quarter grades. These conferences provide
opportunities for parents and teachers to discuss student strengths, areas of challenge and strategies for
growth. Parents are expected to attend both conferences.
Regular communication is encouraged between parents and teachers regarding areas in which students
may need additional work. Teachers will inform parents if a student’s cumulative grade in a subject falls
below a “C.” If this occurs at any point in the year, teachers are required to send home an Academic
Progress Report. Students who receive a semester grade of "Incomplete" must arrange for the work to be
completed within two weeks of the close of the marking period. Failure to rectify the "Incomplete" will
result in a marking period grade that reflects a score of “0” for each missing assignment.

Important Academic Information
Plagiarism: Plagiarism, or literary theft, occurs when a writer duplicates another writer’s language or ideas
and then calls the work his or her own. Copyright laws protect writers’ words as their legal property. To
avoid the charge of plagiarism, writers must take care to credit those from whom they borrow and quote.
Written work must always be in a student’s own words. Changing a few words or changing a few
sentences is usually not sufficient. When other sources are used or quoted in an assignment, they must
be credited in the form which the teacher requests. Teachers will explain the rules about plagiarism at the
beginning of the school year. If an incident of plagiarism occurs, the parents will be contacted and a failing
grade for the test, quiz, or paper must be given. Where numerical grades are used, an “F” is averaged at
the teacher’s discretion. If only letter grades are given, “F” is averaged as no credit. Additional
consequences may be given, up to and including one day out-of-school suspension.
Academic Integrity: A primary value of Philip’s Academy is that students develop as individuals by
exercising their own creative and intellectual abilities. We value the courage to speculate, question, test
and change ways of thinking. We believe that intellectual risk and independence is crucial to the academic
and social development of each student. We believe that the use of work of others as a substitute for
individual effort undermines the purpose of a student’s education and the mission of Philip’s Academy. It
is dishonest and is cheating.
Tests: 1) Students are expected to do their own work. Giving or receiving information during a test or quiz
is a breach of honor. 2) Tests are not to be discussed until all students have taken the test. Discussing the
test before absent students have taken it is also a breach of honor. 3) We expect all students who have
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witnessed cheating to report the incident to the teacher and/or Head Teacher immediately and reserve
the right to hold all students with knowledge of cheating responsible for the infraction.
Homework: Middle School (Grades 5-8): Homework accounts for 15% of a student’s overall grade. Middle
School Students (5-8) who fail to submit their completed homework at the beginning of the class period
on the due date will receive 50% for the assignment.Teachers assign the amount of homework considered
developmentally appropriate for specific disciplines at each grade level. Although parental support is
important, parents are asked to resist the temptation of composing or doing work for their children. While
we definitely encourage guidance and support in regard to homework and projects, please bear in mind
that each child’s work should be his/her own. Note also that while students may work together on some
assignments, copying work or sharing answers constitutes academic dishonesty and is strictly forbidden.
Students who fail to complete homework assignments may be required to attend an 8th Period and/or
Saturday Work Session.
Academic Requirement for Extracurricular & Enrichment Activities: The Principal, Faculty and Coaches
reserve the right to review the academic performance of students before permitting participation in
extracurricular and/or enrichment activities. While Philip's Academy recognizes the importance of both
extracurricular and enrichment activities in the overall development of its students, students should
perform at or near their academic potential at all times. In cases where there is concern, the Principal
and/or Head Teachers will make individual assessments and determine whether the privilege of
participating in extracurricular activities should be suspended. PLEASE NOTE: Excessive tardiness will
result in loss of opportunities to participate in extracurricular and enrichment activities.
Community Service: Philip’s Academy believes that its students need to develop skills that will allow them
to live in an increasingly complex society and to help them reach their fullest potential. Students are
required to perform community service to enable them to develop a sense of obligation to their
community, which is an important goal to the school.
8th Grade Graduation Requirements: In order to graduate from the eighth grade, students must earn
passing grades in all subjects offered that year in that grade. Students who complete eighth grade work,
but fail to meet the basic requirements for graduation are entitled to a Certificate of Completion. This
signifies that the student has not completed all required subjects with passing grades. This certificate may
be exchanged for a Diploma of Graduation when designated work is successfully completed.

Parent-School Communication
Parent Portal @ PACSNewark.org: Every week, we will post announcements, updates and other
important communications on our Parent Portal, which can be found at www.PACSNewark.org. Parents
will also receive an email communications announcing information about the weeks ahead. This
communication is essential for parents to read. If you do not have email access, please contact the front
desk to arrange for a hard copy.
Ground Rules for Communication: We are happy to receive any information regarding your child on a
daily basis, especially when it may affect his/her performance. In fact, we ask that parents write a note to
the school providing any pertinent information about their child on a regular basis. All notes should be
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addressed to the child’s teacher. In the event that a parent needs to contact a member of the
administrative staff, a note may be written in care of the teacher or Advisor. We understand that early
morning time can be hectic at home, but we ask parents to make every attempt to write out information
for the school.
To address parent questions, issues, and concerns in a timely and productive fashion, we ask parents to
schedule individual appointments with appropriate faculty members. Other appointments, to discuss
matters such as curriculum, school philosophy and school policies should be made with the appropriate
Academic Leader or Principal. The Front Desk Coordinator will direct your concerns to the appropriate
person.
In the interest of student safety, supervision, and to preserve instructional time, parents are asked never
to go directly to classrooms without permission. Parents who need to address a concern are asked to do
so by scheduling an appointment with the appropriate faculty member before or after classroom hours.
Parents should use the telephone or e-mail to schedule such appointments.
The school agrees to a time frame of 48 hours in which parents should reasonably expect a response to
telephone or e-mail messages. Please note that the time frame is longer if messages are left on Fridays
or just prior to holiday periods. Also, note that the time frame may be longer if particular personnel are
absent from the school due to illness or school-related business.
To address concerns, parents should always speak to their child’s teacher first. If concerns are not
alleviated, a meeting can be requested with the Vice Principal or Principal. In the interest of keeping
proper and productive relations between families and the faculty, it is imperative that this protocol be
followed.

Health & Safety Information
State Mandated Screenings: During the course of the school year, the following procedures will be
performed to comply with the State of New Jersey mandates: vision screening; hearing screening; scoliosis
screening (for students age 10 and older); and Measurement of height and weight.
Immunizations and Physical Examinations: New Jersey state public health law requires at the time of
registration that parents/legal guardians have written proof that immunization requirements have been
met for their children in the following areas: diphtheria, polio, measles, rubella, mumps and haemophilus
influenza B. Verification must include the date of each immunization received by the child. Parents who
wish to be exempt from immunization requirements must submit the appropriate paperwork. All new and
returning students must submit a medical examination form completed by their physician to begin each
school year. Students will not be allowed to attend class until these forms are submitted.
Student Health Records: It is very important for parents/guardians to continuously update the school
nurse’s office regarding the health status of their children. Please write a note to the school nurse with
the child’s name, grade, physician’s name and diagnosis if the child:
•
•
•

Receives further immunizations;
Contracts a communicable disease;
Suffers a broken bone;
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•

Develops Lyme disease, heart disease, a convulsive disorder, asthma or any other significant
health problem.

Elevator Pass Policy: In the event of an injury or other concerns that prevent a student from being able
to use the stairs, a daily elevator pass may be obtained from the school nurse at the discretion of our AntiBullying Specialist. Students will be assigned an elevator buddy by their classroom teacher or advisor and
must also obtain a daily pass. All elevator passes must be returned to the school nurse upon dismissal for
the day.
Child Abuse: New Jersey law requires that teachers and/or school personnel report all cases of suspected
child abuse or neglect. Failure to do so makes a teacher liable for negligence.
Injuries: In the case of an injury to a student, that student is brought to the nurse’s office or administrative
office. With minor injuries, the school nurse or a member of the office staff gives the child first aid. If a
serious or potentially serious injury occurs, 911 will be contacted along with the parent or guardian. In
the event of an injury, the staff member present makes a written report as soon as possible after the time
of the event.
Students not Feeling Well in School: On complaint of illness, students will be sent to the Nurse’s office. If
a pre- condition exists, there should be a note sent with the child so that the administration is aware of
the estimated length of time that a child should be expected to rest or have time out of class. Parents are
notified by phone call and/or note if symptoms persist.
A physician must complete a medication release form in the event that prescription medication needs to
be dispensed to a child. No medication will be administered without the completed form. There will be
no exceptions. The school nurse and designated staff will only dispense medication to a student who has
a legitimate prescription by a physician that must be administered. Any medication sent to school must
have the same information on the label as that which is written on the release form, and it should be
delivered to the nurse’s office for safekeeping. Neither the school nurse nor authorized staff person is
permitted to administer any prescription medication that is not properly identified in this manner. All
medication must also be in the original labeled container.
Emergency School Closing or Dismissal: In the event that emergencies cause the cancellation of school, a
notice will be broadcast on News 12 NJ, www.news12.com, the school’s web site www.pacsnewark.org
and the school’s voice mail at 973-624-0644. The school has also set up an automated telephone
notification system for the convenience of parents.
Written details about this program are distributed at the beginning of the school year. It is essential that
parents inform the school with updated contact information regularly.
When circumstances occur in which the school must close early, parents will be notified as quickly as
possible. Staff members will remain at the school until every child has been picked up. Parents should not
call the school, as it will interrupt the process of notifying parents. An early dismissal notice will be posted
on the school website and there will also be automated telephone notification.
Fire/Lock Down/Emergency Drills: Fire/lock down/emergency drills are conducted in accordance with
state regulations. All children, volunteers, parents, and staff are expected to exit the building when the
emergency alarm rings. Silence and proper behavior is expected for the safety of all.
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Special Events & Traditions
Lower School & Middle School Parent Orientations: The LS Orientation for Parents Only in Grades K-4
and the Middle School Orientation for Parents Only in Grades 5-8 are essential for parents to meet with
their children’s teachers. These events enable parents to learn about goals for the coming year, open lines
of communication and understand protocols for communicating with all members of the school
community.
Family Math Night: This event highlights how math is integrated into every aspect of learning. Students,
parents and faculty engage in exciting and enriching activities together throughout the evening.
Classroom teachers display and teach math games used in their classrooms. Parents have the opportunity
to learn grade-level activities to help support their child's learning in fun and interactive ways.
Thanksgiving Feast: In November, parents volunteer to serve a special Thanksgiving meal to their children
in the dining hall.
Multicultural Celebration: In December, just before the winter break, students present a program
dedicated to various cultural traditions. Parents are encouraged to share and participate in this event.
Community Service Days: We value community as well as academics; that is why we celebrate whole
school community service days in the fall and spring. Philip's Academy students, staff and parents
participate in events directly involving the entire community, reaching Food Banks, Wildlife Preserves,
Hospitals and Senior Centers. Students gain a better understanding of the real world and learn necessary
skills for success such as compassion, understanding, support, work ethic and teamwork.
Black History Month Series: Philip's Academy values its diversity and celebrates everyone's cultural
heritage. To that end, in February we celebrate Black History with a series of cultural performances and
events in which the whole community participates.
Grand Friends Day: Each year, our school invites extended family and friends of all its students to tour the
school, meet faculty and explore the diversity of Philip’s Academy learning environments.
Science Spectacular: One week a year, Philip’s Academy holds a science fair. This affords students the
opportunity to showcase their understanding of this important subject. Rather than a competition, the
science fair is a designed series of events in which accomplishments and discoveries can be shared.
Family Field Day: At the end of the school year, the Parent Organization coordinates a day of outdoor
cooking, recreational games and field events. Every grade participates in this day.
Career Path Showcase: Enrichment is extremely important to the success of the whole child. At the end
of each semester, students will have the opportunity to showcase what they have been working on in
their assigned Career Path.
Books and Supplies: Philip’s Academy provides all necessary textbooks for the start of the school year.
Lost or damaged textbooks will be replaced and a replacement fee will be billed. Parents are expected to
stock and replenish other student materials throughout the school year.
Recess: Students receive approximately 25 minutes of recess per day. During recess students should avoid
inappropriate physical contact. Horseplay is not permitted. While at recess, students must stay within the
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physical boundaries established by supervising faculty, parents or staff members and meet their
expectations. Special lunch and recess rules and procedures will be covered in more detail by classroom
teachers for lunch and recess volunteers.
School Volunteers: School volunteers must make prior arrangements with the Principal, Director of
Secondary School Counseling or Head Teacher. All volunteers must sign in with the front desk coordinator.

Internet Use/Cell Phone Policy
Once again Internet access is available to students, teachers and administrators at Philip’s Academy
Charter School. We believe that the Internet offers valuable, diverse, and unique resources to both
students and teachers. Our goal in providing this access is to promote educational excellence in the
school by facilitating resource sharing, innovation, and communication.
For those not familiar with the term, the Internet is an “electronic highway” connecting millions of
computers and millions of individual users all over the word. Access to the Internet will enable students
to explore thousands of libraries, databases, and other sources of information, while exchanging
messages with users throughout the globe. In addition, the system will be used to increase school
communication, enhance productivity, and assist in upgrading skills through greater exchange of
information with peers. This system will provide for sharing of information with the local community,
parents, social service agencies, government agencies, and businesses.
Access to computers and people form around the world also avails certain material that may not be
considered to be of educational value in the context of the school setting. Families should be warned
that some material obtained via the Net might contain items that are illegal, defamatory, inaccurate, or
potentially offensive. We have taken precautions to restrict access to controversial materials. However,
on a global network it is impossible to control all materials, and an industrious user may discover
controversial information, either by accident or deliberately. We firmly believe, however, that the
benefits to students from online access far outweigh the possibility that users may procure material that
is not consistent with our educational goals.
The purpose of this agreement is to ensure that use of Internet resources is consistent with our stated
mission, goals, and objectives and to advise student responsibility in use of the Internet. The smooth
operation of the network relies upon the proper conduct of the students and faculty who must adhere
to strict guidelines. These guidelines are provided here so that you are aware of the responsibilities you
are about to acquire. If a user violates any of these provisions, his or her account will be terminated and
future access could be denied in accord with the rules and regulations discussed with each user during
Internet training sessions.
To gain access to the Internet, all students must obtain parental permission. All students will be
properly trained to access and use the Internet. Upon successful completion of the training, the
instructor will issue a license. Additionally, the signatures at the end of this document are legally
binding and indicate that the signer has read the terms and conditions carefully and understands their
significance.
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Cell/Smartphones and Smartwatches. Please Note:
●

Cell phones will be collected at the beginning of homeroom for grades 5-8. They will be stored in
Ms. Chambers’, Vice Principal’s office, for the duration of the day. These devices will not be used
during school hours, unless directed by a teacher and/or administrator.
(If a student is caught with their device during the school day, the cell phone will be collected,
and will have to be picked up by a parent. The student will also be given a Thursday or
Saturday detention).

●

Students are permitted to use their phones unless given permission by a teacher or
administrator.**If any version of an electronic phone is used as part of a class activity, students
will be informed in advance to bring the electronic phone for classroom use only. **

●

Teachers will notify parents in advance if a student’s device is an option in a class lesson and/or
activity.

●

Personal devices will NOT be used for non-instructional purposes during the school day.
Examples include, but are not limited to the following: personal phone calls, texting/instant
messaging, ‘surfing’ the Internet. Administration reserves the right to determine what is
considered a non-instructional purpose.

●

Students are required to give devices to school personnel when directed. Refusal to comply with
this directive will be considered insubordination, and the student will be subject to disciplinary
action.
Student removal of a battery or memory chip from their own device or other device, in the
process of being confiscated, is considered insubordination.

●

●

The school reserves the right to inspect a student’s personal device if there is reason to believe
that the student has violated school policy, administrative procedures, and school rules or has
engaged in other misconduct while using their personal device. (Parent will be notified if this
occurs)

●

Philip’s Academy Charter is not responsible for any lost, damaged, or stolen equipment.

●

Students are responsible for the safety, operation, troubleshooting and repair of their own
devices.

●

The student may not use the devices to record, transmit or post photos or video of a person or
persons on campus. Nor can any images or video recorded at school be transmitted or posted at
any time without the express permission of an administrator.
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Internet – Terms and Conditions – Student
1) Students are responsible for good behavior on the school computer networks, just as they are in
a classroom or a school hallway. General school rules for behavior and communications apply.
2) The network is provided for teachers and students to conduct research and communicate with
others. Access to network services is given to those who agree to act in a considerate and
responsible manner. Access is a privilege-not a right. That access entails responsibility.
Inappropriate use will result in a suspension or cancellation of Internet privileges. The system
administrators will deem what is inappropriate use, and their decision is final. Also, the
administrators may close an account at anytime as required. The administration, faculty, and
staff may request the system administrator to deny, revoke, or suspend specific user accounts.
3) Users are expected to abide by generally accepted rules of network etiquette and to conduct
themselves in a responsible, ethical, and polite manner while online.
4) Users are not permitted to use the computer resources for commercial purposes, product
advertising, political lobbying, or political campaigning.
5) Users are not permitted to transmit, receive, submit, or publish any defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, threatening, offensive or illegal material.
6) Physical or electronic tampering with computer resources is not permitted. Intentionally
damaging computers, computer systems, or computer networks will result in cancellation of
privileges and possibly other discipline.
7) Users must respect all copyright laws that protect software owners, artists, and writers,
Plagiarism in any form will not be tolerated.
8) Security on any computer system is a high priority, especially since the system involves many
users. If you feel you can identify a security problem in the school’s computers, network, or
Internet connection, you must notify a system administrator. Do not demonstrate the problem
to others. Using someone else’s password or trespassing in another’s folders, work, or files
without written permission is prohibited. Attempts to long on to the Internet as anyone but you
may result in cancellation of user privileges.
9) Philips Academy Charter makes no warranties of any kind. Whether expressed or implied, for
the service it is providing. Use of any information obtained via the Internet is at your own risk.
We specifically deny any responsibility for the accuracy of quality of information obtained
through its services.
10) All communication and information accessible via the computer resources shall be regarded as
private property. However, people who operate the system may review files and messages to
maintain system integrity and insure responsibility use. Messages relating to or in support of
illegal activities may be reported to the authorities.
Any violations will result in a loss of computer access, as well as other disciplinary or legal action. Users
are considered subject to all local, state, and federal laws.
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Field Trip Guidance for Parents & Other Chaperones
Field trips are an important part of the academic experience at PACS Newark, and we deeply appreciate
the support of parents, guardians and other members of our community who serve as chaperones. In an
effort to ensure we have positive experiences on all field trips, we have set forth the following guidelines
for those serving as chaperones:
●
●
●
●
●
●
●

Please reach out to your child’s teacher if you are available to chaperone trips. Please note that
not all trips will require volunteer chaperones.
Wear appropriate clothing and be prepared to be outside (if you plan on swimming, PLEASE wear
the appropriate BATHING SUIT, accompanied by shorts for the female teachers and chaperones)
Wear appropriate footwear for walking, running, basketball and/or hiking
Stay with your assigned group at all times
Come prepared to engage and properly supervise your assigned students
Please assist school staff by helping to check the bus upon departure for items left behind,
garbage
Most importantly HAVE FUN!

It can be difficult to know what behaviors are appropriate for those chaperoning field trips. Below, you
can find some helpful Do’s and Don’ts:
●

●

Examples of Positive Behavior:
o Encouraging students to participate in provided activities
o Modeling enthusiasm for the program, games, food, etc.
o Enforcing non-interruptive discipline when necessary
o Participating in activities (while keeping the focus on students)
o Assisting instructors when you see an opportunity to do so
Examples of Negative Behavior:
o Talking on your cell phone during educational sessions
o Pressuring your students to do an activity they are not comfortable with
o Leaving your group to get refreshments
o Answering all the questions from the instructors
o Distracting the students during instructions

Elevator Use Policies
PACS Newark reserves the use of the elevator for:
●
●
●

Teachers, Staff and Visitors
Students with a documented medical need who have received a pass from the school nurse
Students who have received written permission from school administration or a teacher for a nonmedical reason

All students must have written permission to use the elevator. Students who use the elevator without
permission may be subject to disciplinary action.
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Students with a documented medical need should provide the appropriate documentation to the school
nurse, who will issue an elevator pass. The elevator pass must list effective dates and the name of any
assigned escort. Only students listed on the pass may ride the elevator. The nurse must approve of any
escort, and reserves the right to reassign the duty if the situation requires such action.
The elevator should only be used when necessary; students should not use the elevator without
permission from teachers, staff or administration.

Parking Map: Central Avenue Campus

Dining Hall

Playground/Recess

Hallways

Bathroom

Bus

Walkers

S
Be Safe
We use self-control.
We follow all rules and
instructions.

O
Be Open-Minded
We try new tasks even if
they are challenging We
learn from our mistakes

A
Be Appreciative
We honor our differences.
We show kindness to
everyone.

R
Be Respectful
We take care of others, our
school, and ourselves.

-Only eat your food
-Chew carefully
-Keep hands and feet
to yourself
-Keep hands and feet
to yourself
-Use equipment safely
-Stay in designated
areas
-Seek adult assistance
when needed
-Take a direct path to
your destination
-Walk facing forward
-Hold materials safely
-Stay to the right and
in a single file line
-Use facilities correctly
and quickly.
-Wash and dry your
hands
-Keep hands and feet
to yourself
-Wear seatbelt
-Face forward
-Sit in your assigned
seat
-Keep voice calm and
quiet
-Walk or bike taking a
direct route
-Use crosswalks

-Include others in your
conversations.
-Try foods in your lunch,
you might like it
-Include all who want to
play.
-Invite others to join in
play.
-Try new games and
activities

-Say please and thank you
-Use kind and polite words

-Follow adult directions
-Clean up after yourself
-Practice good manners

-Use kind and polite words
-Accept skill differences and
kindly teach rules to others

-Take turns
-Line up when the whistle blows
or when you are told.
-Problem-solve conflicts

-Look at student work
with your eyes only.

-Use polite language
-Smile to greet people

-Wait for directions before
walking
-Walk quietly so other students
can continue learning

-If an adult needs to
check on your, answer
politely.

-Conversations should be
brief, polite, and quiet
-Give other students privacy

-Clean up after yourself
-Return to your class quietly
-If anything is broken, report it
to the teacher.

-Include others to join in
your quiet
conversations.

-Use kind and polite words

-Listen to the bus driver
-Keep bus clean
-Follow directions

-Include other to walk
with you in groups.

-Use kind and polite words

-Listen to the crossing guards

